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WHAT HAPPENED?
(EXPLAIN A TIMELINE OF EVENTS)
Type your sub-heading here
Your By-line
Your Company Name
To keep these instructions, choose Print from the File menu. Press Enter to print the template. Replace the sample text with your own text to create your newsletter.
Using Styles in This Template
To change the Style of any paragraph, select the text by positioning your cursor anywhere in the paragraph. Select a Style from the drop-down Style list at the top-left of your screen. Press Enter to accept your choice.
[image: \\Pigeon\shared\Jennifer\word clipart\JAZZ.WMF]
See Page 4 to learn how to edit or replace this picture.
The styles available in this template allow you to change the look of your headlines and other text. The following is a list of some common styles and their uses.
Body Text - Use this style for the regular text of an article.
SIDEBAR HEAD - Use this style to type a second-level heading in a sidebar article.
SIDEBAR SUBHEAD - Use this style to type a third-level heading in a sidebar article.
Sidebar Text - Use this style to type the text in a sidebar article.
SIDEBAR TITLE - Use this style to type first-level headings in a sidebar article.
Footer - Use this style to type the repeating text at the very bottom of each page.
Heading1 - Use this style to create headlines for each article.
Heading2 - Use this style to create section headings in an article.
Jump To and Jump From - Use these styles to indicate that an article continues on another page.
Mailing Address - Use this style in a mailing label to type the destination address.
POSTAGE - Use this style in a mailing label to type postage information.
Return Address - Use this style in a mailing label to type your address.
Picture Caption - Use this style to type a description of a picture or illustration.
Subtitle - Use this style to type sub-headings in an article.
Use PullQuote to excerpt text from the main text of a story to draw a reader’s attention to the page. See page 4 for an example.
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WHERE IS PEARL HARBOR?
EXPLAIN?    MAYBE A MAP WOULD HELP
Type your sub-heading here
Your By-line
Your Company Name
This document was created using linked text boxes, which allow articles to flow continuously across pages. For example, this article continues on page two, while the one to the right continues on page three. When you add lines of words to a text box, the words in the following text box flows forward. When you delete lines of words from a text box, the words in the next text box moves backward. You can link several text boxes in an article, and you can have multiple articles in a document. The links do not have to occur in a forward direction.
Inserting Linked Text Boxes
To insert linked text boxes in a document, click Text Box on the Insert menu. Click and drag in your document where you want to insert the first text box, and insert additional text boxes where you want the te 
WHO ATTACK AMERICA?
border of the text box until the pointer becomes a four-headed arrow and then click the border. Click the right mouse button, click Create Text Box Link and then click in the text box where you want the text to flow. Repeat these steps to create links to additional text boxes.
In the first text box, type text that you want. As the text box fills, the text will flow into the other text boxes that you’ve linked. To let the reader know that an article will continue on another page, insert a small text box under the text box, choose the Jump To style, and then type the words “Continued on Page.” Click Cross-reference on the Insert menu. Choose Heading from the Reference type drop-down list, and Page Number from the Insert Reference To. Select the name of the follow-up heading from the For Which Heading list box and then click Insert.
WHY WERE WE ATTACK?
You can change the look of linked text boxes by using color, shading, borders, and other formatting. Select the text box you want to format and then double click its border to open the Format Text Box dialog box. If you want to change the color or borders on a text box, choose the Colors and Lines tab. To change the size, scale, or rotation, click the Size tab. To change the position of the text box on the page, click the Position Tab.  If you have other text surrounding the text box, and want to change the way the text wraps around it, click the Wrapping tab. If you want to format all the text boxes in an article, you must format them individually - the formatting on one text box will not apply to the others in the sequence. 
WEBSITES TO HELP
http://www.history.navy.mil/faqs/faq66-1.htm
http://www.history.com/topics/world-war-ii/pearl-harbor
http://education.nationalgeographic.com/education/multimedia/interactive/pearl-harbor/?ar_a=1
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